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1) Introduction 

The B.C. Wildlife Federation (BCWF), clubs, and partners recognize that many individuals face barriers 

to the outdoors. In response to these accessibility concerns, the Fishing Forever Program was 

developed by the BCWF alongside dedicated club volunteers to provide an annual experience where 

individuals with disabilities and/or neurodivergences can learn or continue to fish and enjoy the 

outdoors. 

This manual has been created to support participating clubs and organizations better, delineating the 

responsibilities of the event organizers and the BCWF. 

2) Event Details 

Fishing Forever is an annual event held in various communities throughout the province to provide 

accessible fishing opportunities for folks with disabilities and/or neurodivergences. It is organized 

locally by BCWF member clubs, local organizations, and dedicated individuals, with oversight from 

two chairpersons and a BCWF staff member. 

Local coordinators invite our individuals with disabilities and/or neurodivergences and their support 

network (i.e. family members, caregivers, etc.) to participate in this free event, held at an accessible 

fishing location. Groups must register their participants in advance to ensure there are enough 

volunteers available each day. Coordinators will also limit the number of participants to avoid 

overcrowding the fishing area or overwhelming the volunteers. 

On the day of the event, participants check in at the registration tent before proceeding to the dock 

to participate in fishing. Volunteers assist them with casting, reeling, and preparing any caught fish 

for take-home. 

At the end of the event, participants receive gifts, and a group photo is taken to commemorate the 

occasion. 
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3) Responsibility 

a) Club Responsibilities 

i) Volunteers 

(1) Participating clubs are responsible for the management of event volunteers. This 

includes volunteer recruitment and retention, rostering, supervision, communications, 

and safety procedures. 

(a) The BCWF will assist with recruitment through their volunteer program on the 

MyBCWF platform. 

(2) Event volunteers may be required to assist with a series of duties in the lead-up to, 

during and post-event in some of the following roles: 

(a) Event Support 

(b) Administration 

(c) Logistics and Event Operations 

(d) Other 

(3) Participating clubs are responsible for providing volunteer vests to distinguish volunteers 

from participants. 

(4) Volunteers and coordinators are responsible for logging their own hours on their 

MyBCWF account as well as recording on the physical volunteer sign-in sheet (see 

Appendix A). 

(a) Volunteer information must be recorded 

(i) Event 

(ii) Date 

(iii) Volunteer name 

(iv) Sign-in and sign-out (i.e., hours volunteered each day) 

(b) Event organizers must submit the volunteer log-in form through: 

(i) Google Sheet (see Appendix B) or 

(ii) Scan the volunteer sign-in sheet and email it to volunteer@bcwf.bc.ca 

(5) The following organizations, community groups, educational institutes, and others may 

be able to resource the event in some capacity: 

(a) Local high school or university students 

(b) Local service clubs, such as Scouts 

(c) Local rotary clubs 

(6) If requested, the BCWF Engagement Coordinator can accredit volunteer hours and/or 

provide certificates of appreciation to volunteers. 

mailto:volunteer@bcwf.bc.ca
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ii) Event Location 

(1) Participating clubs are responsible for securing their event location with the following 

attributes: 

(a) Accessible to individuals of all mobilities 

(i) Factors to consider include accessible parking, paths of travel, seating/rest 

areas, service animals, etc. 

(b) Wheelchair-accessible washroom facilities 

(i) If the event location does not have an accessible washroom on site, clubs 

are responsible for supplying portable toilets that are wheelchair 

accessible. 

(c) Washing stations and/or hand sanitizer 

(i) If the event location does not have a hand-washing facility, clubs are 

responsible for supplying portable washing stations. 

(2) The club must cover the costs if the selected location requires payment for event use. 

(a) Please contact the BCWF if your club is having difficulty finding a suitable 

location. 

(3) After securing the event location, the event organizers must develop a safety plan 

outlining any safety and hazard concerns, emergency access, possible muster point(s), 

etc. 
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iii) Transportation 

(1) If necessary, participating clubs are responsible for organizing transportation to and from 

the event. 

(a) Transportation must be able to accommodate the mobility of all participants. 

(b) Clubs are responsible for covering transportation costs through fundraising 

efforts. 

(i) If clubs have issues securing transportation, please contact the BCWF. 

(2) If transportation is not provided, we recommend providing participants with explicit 

directions to the event detailing parking and other relevant information. 
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iv) Equipment 

(1) Participating clubs are responsible for providing the following equipment: 

(a) Fishing equipment 

(i) Fishing rods and reels 

(ii) Nets 

(iii) Weights 

(iv) Barbless Hooks 

(v) Bobbers 

(vi) Legal bait for the event area 

(vii) Tub (for unhooking fish) 

(viii) Extra line 

(ix) Pliers 

(x) Swivels 

(xi) Fish Whackers (i.e., bonkers) 

(xii) Plastic bags (to bag fish) 

(xiii) Boats; when they are needed 

(xiv) Life Jackets (if relevant) 

(xv) Optional: fish cleaning station 

(b) Safety equipment 

(i) First aid kit(s) 

(ii) Potable water 

(2) Please inform participants that they must bring a cooler and ice if they wish to take fish 

home. 

(3) If your club does not have access to the equipment above, please refer to the following: 

(a) The club must reach out to local organizations and businesses that may be able 

to provide monetary or in-kind donations. 

(i) If sponsorship or donation is provided by businesses, individuals, or a 

member club, please keep track of this in the Google Sheet (see Appendix 

B) and notify fishingforever@bcwf.bc.ca 

(b) If donations are refused, the coordinators may send a ‘Request’ to the BCWF 

by March 15th of the current year. 

(c) Response will be no later than April 15th of the current year. 

(i) Requests are fulfilled on a case-by-case basis and are not guaranteed. 

(ii) To submit Requests, clubs will be given a Fishing Forever Google Sheet. 

There is a tab on the Google Sheet to submit requests. Refer to Appendix B 

to see an example. 

  

fishingforever@bcwf.bc.ca
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v) Registration 

(1) The event coordinators are responsible for registering event participants. 

(a) It is recommended to schedule local care homes and groups to attend instead 

of hosting a public drop-in type event. 

(b) This event must be held on a different weekend from the Family Fishing Day 

weekend to prevent any confusion over the metrics of participants. If not 

achievable, you must set aside the Saturday and/or Sunday to be reserved for 

Fishing Forever only. 

(c) This event is open to all individuals, but please note that Fishing Forever aims 

to provide fishing opportunities for individuals with limited physical 

capabilities and those who are neurodivergent. 

(2) Registration must obtain the following information at a minimum: 

(a) Name of participant 

(b) Contact information of the participant or group 

(c) Age of participant 

(d) Any access or accommodation requirements they wish to make organizers 

aware of 

(e) Any relevant medical history they wish to make organizers aware of 

(f) Emergency contact information 

(g) Dietary restrictions (if food is provided) 

(h) Transportation needs 

(i) An option to disclose additional identifying details about themselves, such as 

geographic location, etc. 

(j) How they heard about the event 

(3) Please inform registrants that participants needing aid must have a family member or 

caregiver throughout the event. 

(a) Participants that do not need aid do not need a family member or caregiver to 

attend. 
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vi) Promotion 

(1) Participating clubs are responsible for promoting their Fishing Forever event to local care 

homes and groups. They are also responsible for promoting the BCWF, BCWF 

memberships, and other BCWF programs in their region to Fishing Forever participants. 

(a) Information about BCWF memberships and local programming will be 

provided. 

(2) The following communication tools and platforms may help to promote your event: 

(a) Email invitations 

(b) Webpage 

(c) Social media (e.g. Facebook, Instagram, LinkedIn, TikTok) 

(d) Features in local news (e.g. radio, newspaper) 

(e) Posters in public areas (e.g. bulletin boards, community centres, care homes, 

farmers’ markets) 

(3) When promoting the event, we recommend highlighting the following information: 

(a) The event aims to provide an opportunity for individuals of all ages living with 

disabilities and neurodivergences to fish and enjoy the outdoors. 

(b) Location, date, and time 

(c) If food will be provided 

(d) If transportation will be provided 

(e) Accessibility features 

(f) The event is FREE of charge 

(g) Participants who need personal assistance must have an attending family 

member or caregiver throughout the event. 

(4) The BCWF will advertise all Fishing Forever events via: 

(a) Social media (e.g. Facebook, Instagram, LinkedIn, TikTok, YouTube, BlueSky) 

(b) BCWF Website 

(c) Department newsletters and Member Updates 

(d) BC Outdoors Magazine 

(e) Outreach events 

(f) MyBCWF events calendar 

(g) BCWF volunteer program 

(5) Please contact BCWF if your club would like further assistance promoting your event. 
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vii) Territorial or Land Acknowledgement 

(1) We encourage participating clubs to include a territorial or land acknowledgement at the 

onset of the event and/or via signage. 

(a) Acknowledging the land is an Indigenous protocol used to express gratitude to 

those who reside here and honour the Indigenous people who have lived and 

worked on this land historically and presently. It provides a gentle reminder of 

the broader perspectives that expand our understanding to encompass the 

long-standing, rich history of the land and our privileged role in residing here. 

(2) Example land acknowledgement: 

(a) “Before we begin, I would like to respectfully acknowledge that we are fishing 

today on the traditional and ancestral territories of the _______ people (or 

Nation). We recognize and honour the enduring relationship that Indigenous 

Peoples have with this land and water, and we express our gratitude for the 

opportunity to be here today. We remember and pay respect to the original 

caretakers of this land, past, present, and future.” 

(3) For further resources and to learn whose land your event takes place on, refer to 

https://native-land.ca/, https://www.whose.land/en/, and https://www.bcafn.ca/first-

nations-bc/interactive-map. 

  

https://native-land.ca/
https://native-land.ca/
https://native-land.ca/
https://www.whose.land/en/
https://www.bcafn.ca/first-nations-bc/interactive-map
https://www.bcafn.ca/first-nations-bc/interactive-map
https://native-land.ca/
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viii) Inviting First Nation Community Members 

(1) Clubs must endeavour to invite the local First Nations communities to their event. The 

club or the Fishing Forever Chair(s) can make invitations. The Fishing Forever Chair will 

provide a letter of invitation for the club to deliver to the community. All indigenous 

communities with any claim to the event location must be invited. 

(a) For further resources and to learn whose land your event takes place on, refer 

to https://native-land.ca/, https://www.whose.land/en/, and 

https://www.bcafn.ca/first-nations-bc/interactive-map. 

(2) Inviting local First Nations is not necessary on private land. However, clubs are highly 

encouraged to invite local First Nation communities, even if the event takes place on 

private land. 

(3) Clubs must inform the Fishing Forever Chair of all communications between the club and 

First Nation communities. 

  

https://native-land.ca/
https://native-land.ca/
https://native-land.ca/
https://www.whose.land/en/
https://www.bcafn.ca/first-nations-bc/interactive-map
https://native-land.ca/
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ix) Grantor and Sponsor Recognition 

(1) Each Fishing Forever event must display a grantor and sponsor recognition board. Please 

provide photo documentation of the grantor display to BCWF during your Fishing 

Forever event. This may include Fishing Forever and specific event sponsors and 

grantors. 

(a) The BCWF will provide the digital logos for the Fishing Forever sponsors. 
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x) Event Schedule 

(1) Participating clubs are responsible for developing an event schedule, including land 

acknowledgements, BCWF and sponsor acknowledgements, event duration, event 

activities, lunch break (if provided), etc. Refer to Appendix G for an example. 
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xi) Food 

(1) If choosing to provide food, participating clubs are responsible for organizing snacks 

and/or lunch for the event participants. 

(a) Please note that clubs are not obligated to provide food during the event. 

(2) We recommend reaching out to local food establishments that may be able to donate 

their catering services to your event. 

(3) Participating clubs may send a ‘Request’ to BCWF by March 15th of the current year (see 

Appendix B). 

(a) Food that can be covered: 

(i) Hot dogs (veggie and/or meat) 

(ii) Burgers (veggie and/or meat) 

(iii) Buns 

(iv) Condiments 

(v) Chips 

(vi) Water, juice boxes and/or soda 

(vii) Biodegradable cutlery, plates, and napkins 

(b) We will not be covering any desserts, coffee, sirloin cuts, breakfast foods, 

sausages, etc. 

(c) Food Funding Model 

(i) 0-25 participants = $145 

(ii) 26-75 participants = $225 

(iii) 76+ participants = >$285 

(4) A response will be no later than April 15th of the current year. 

(a) Food requests will be considered based on the average annual number of 

participants; however, fulfillment is not guaranteed. 
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xii) Safety and Essential Services 

(1) Though BCWF will provide liability insurance for all events, clubs must take proper steps 

to ensure participants are safe. Safety considerations may include: 

(a) Ensuring that at least one organizer/volunteer has their first aid certification. 

(i) This person(s) should be designated as a safety volunteer(s) to attend to 

any safety concerns. 

(b) Designating accessibility volunteer(s) to support anyone who may need 

assistance. 

(c) Having a first aid kit(s) readily accessible. 

(d) Providing potable water to event participants. 

(2) Clubs must ensure that all participants sign liability waivers upon event sign-in and 

BEFORE engaging in any event activities (this includes photo and video release consent). 

(a) Clubs may use any means to collect liability waivers from participants (e.g., 

paper or virtual forms). However, their waivers must follow the information 

(i.e., terminology and coverage) outlined in the liability waiver provided by the 

BCWF (see Appendix C). 

(b) Refer to Appendix C for individual liability waivers or Appendix D for group 

liability waivers provided by the BCWF. 

(c) All liability waivers must be sent to fishingforever@bcwf.bc.ca for filing and 

insurance purposes. The BCWF will retain liability waivers for three years after 

the event's completion, in case of any legal incidents. 

  

mailto:fishingforever@bcwf.bc.ca
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xiii) Recording Metrics 

(1) All individual volunteers and coordinators must record the hours dedicated to Fishing 

Forever (pre-and post-event) through the MyBCWF platform and the volunteer sign-in 

form on the day of the event. This is for grant reporting purposes. 

(2) All participants, guests, and caretakers must be counted when collecting who has 

attended the event. 
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b) BCWF Responsibilities 

i) Volunteers 

(1) The BCWF will be overseeing volunteer hours via MyBCWF through the volunteer 

program. The Engagement Coordinator will cross-reference hours submitted on the 

MyBCWF platform to the submission made by the event coordinator (either from Google 

Sheets or an emailed copy of the volunteer sign-up sheet). 

ii) Equipment 

(1) The BCWF will provide the following equipment: 

(a) Fishing Forever branded tent covers or banner 

(b) Fishing Forever participant gifts 

(i) The type of gift may vary year to year depending on funding availability. 

(c) Fishing Forever branded volunteer safety vests 

(d) Fishing Forever information pamphlets 

(e) Each event will be gifted one Rod Holder; any additional must be purchased by 

the coordinator 
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ii) Reimbursement Policies 

(1) BCWF will reimburse club expenses under the following conditions: 

(a) The Request form has been submitted and approved by the two Fishing 

Forever Co-Chairs and the BCWF staff member assigned to support Fishing 

Forever. 

(i) Requests must be submitted through the club’s Google Sheet (See 

Appendix B). Requests are not guaranteed to be approved. Each request is 

reviewed and approved on a case-by-case basis by the Fishing Forever 

Chair(s) and BCWF staff assigned to Fishing Forever. 

(ii) Clubs will only be reimbursed for approved requests. Approved requests 

will be found on the club’s Google Sheet (See Appendix B). 

(iii) To be reimbursed, clubs must email a summary of their expenses to 

fishingforever@bcwf.bc.ca with the associated receipts. Expenses without 

receipts will not be reimbursed. 

(iv) Receipts must be eligible. It is recommended to scan the physical copies or 

ask for a digital copy from the merchant. 

(v) Should the club have an invoice from a company or organization for an 

approved expense, they can have the company or organization invoice the 

BCWF directly. Only approved expenses will be reimbursed. 

(2) Please note that funding is always limited and varies year to year. Therefore, some 

requests may be rejected due to insufficient available funds. 

(3) The BCWF will consider the following items for reimbursement: 

(a) Event location 

(b) Transportation 

(c) Equipment 

(d) Food 

(e) Advertisement (i.e., branded tent, branded banner) 

(f) If your club wishes to be reimbursed for other costs that are not listed above, 

please list them in the Request tab of your club’s Google Sheet. The Fishing 

Forever Chairs will consider the requests. 

  

mailto:fishingforever@bcwf.bc.ca
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iiI) Tax Receipt 

(1) The BCWF are happy to provide tax receipts by request for any donations exceeding 

$100 in value. 

(a) Ensure you include this donation on the Google Sheet (See Appendix B). 

(b) Send receipt or invoice of donation amount including the organization or 

person’s name and address to fishingforever@bcwf.bc.ca. 

iv) Liability Insurance 

(2) The BCWF will provide liability insurance for all participating clubs and organizers. 

(3) Refer to Appendix F for the Certificate of Insurance. Please ensure the certificate you 

have received is for the appropriate calendar year. 

v) Grantor Recognition Display 

(1) The BCWF will provide the digital logos of Fishing Forever sponsors and grantors for 

display at your event. 

vi) Inviting Indigenous Community Members 

(1) The Fishing Forever Chairs will provide letters of invitation to clubs to provide to local 

First Nation communities. 

vii) Support Contacts 

(1) For support and any Fishing Forever-related inquiries, please contact: 

(a) David Oliver, BCWF Fishing Forever Co-Chairperson: 

fishingforever@bcwf.bc.ca 

(b) Mike Stiles, BCWF Fishing Forever Co-Chairperson: mrstiles@telus.net 

(c) Kendall McLaughlin, Engagement Coordinator: 

Kendall.mclaughlin@bcwf.bc.ca 

(d) Chris Lim, Director of Operations, Education, & Engagement: 

chris.Lim@bcwf.bc.ca 

  

fishingforever@bcwf.bc.ca
mailto:fishingforever@bcwf.bc.ca
mailto:mrstiles@telus.net
../2024/Kendall.mclaughlin@bcwf.bc.ca
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Appendix A. Recording Volunteer Hours 

Please ensure that the Volunteer Sign-in Sheet is printed for your volunteers to sign in and out each day of 

the event. This will allow us to accurately track the number of hours contributed by our volunteers, which 

is essential for applying for grants and recognizing each individual’s effort. 

We will also ask volunteers to log their hours on the MyBCWF website. However, if they forget, BCWF staff 

can manually log their hours by referring to the sign-in sheet or Google Sheet. Additionally, this sheet can 

help coordinators record volunteer hours in the Google Sheet. 

Once your event is complete, please email scans of your paper records to volunteer@bcwf.bc.ca. 

Example: 
Event Location: Kamloops 

Date 
(MM/DD/YYYY) 

Name (First, Last)  Start time End Time  Total Hours 

4/03/2000 Billy Joel 10:00 14:00 4 

4/03/2000 Whitney Houston 10:00 12:00 2 

4/04/2000 Billy Joel 10:00 13:00 3 

  

volunteer@bcwf.bc.ca
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Appendix B. Coordinator Google Sheet 

IMPORTANT: Only use the live Google Sheet on a web browser. DO NOT download your own 

copy, as it will not be updated on the cloud. 

Google Sheets will be emailed to event coordinators during the annual explanation meeting.  

Every year, Fishing Forever coordinators will receive a Google Sheet for their event location. The purpose 

of the Google Sheet is to centralize and streamline the collection of information for each event. Each 

Google Sheet will have five tabs: 

1. Event & Contact Information 

2. Fishing Forever Inventory 

3. Requests and Approvals 

4. Event Metrics 

5. Donations 

Examples: 

1. Event & Contact Information 

 

Event & Contact Information tab is used to indicate who is responsible for the event and details of the 

event logistics, such as location, date and time. 
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2. Fishing Forever Inventory 

 

The inventory page tracks the equipment that coordinators and clubs possess to maintain an accurate 

count of Fishing Forever gear and determine restocking needs. 

3. Requests and Approvals 

 

This page serves as the request form for equipment and food. To ensure that the BCWF can approve 

costs, please provide the cost along with a rationale for each request. The BCWF will notify you whether 

these requests have been approved or not by April 15th at the latest. 
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4. Event Metrics 

 

This page is used to track participants and volunteers each day. If any groups, such as care homes or 

other organizations that have been invited or are volunteering, are participating on that day, please 

indicate this in the appropriate column. 

5. Donations 

 

This page is crucial for grant writing. Since we are seeking additional local donations, please indicate the 

details of each donation along with its in-kind value. Event coordinators are responsible for thanking 

sponsors during the event. The BCWF is pleased to publicly acknowledge these donors in our final 

reports and through a social media post. 
 

Should coordinators have issues or questions about the Google Sheet, please contact 

fishingforever@bcwf.bc.ca.  

mailto:fishingforever@bcwf.bc.ca
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Appendix C. Individual Liability Waivers 

Every participant, volunteer, and guardian/caregiver must fill out a liability waiver. Liability waivers 

include photo release consent. 
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Appendix D. Group Liability Waiver 

Care homes or other group organizations participating in Fishing Forever events must fill out a liability 

waiver on behalf of the individuals they represent. Liability waivers include photo release consent. 

   

https://bcwf.bc.ca/wp-content/uploads/2023/03/2023-Release-of-GROUP-Liability-Form-Fishing-Forever-.pdf
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Appendix E. Participant Sign-in Sheet 

This document is designed to record the sign-in of all participants at the beginning of the event. This 

ensures we can identify who is a caregiver and confirm that they have signed the waiver forms. Please 

assign volunteers to manage a sign-in booth for each day of the event. This will help the coordinator 

accurately track the number of participants each day, which will be input into the Google Sheet. 

Once your event is complete, please email scans of your paper records to fishingforever@bcwf.bc.ca. 

Example: 
Event Location: Kamloops 

Name Group Affiliation Caregiver 
(Yes/No) 

Billy Joel Arthritis Society of BC No 

Whitney Houston Arthritis Society of BC Yes 

Santa Claus BC Wheelchair Basketball No 

  

fishingforever@bcwf.bc.ca
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Appendix F. Certificate of Insurance 

The BCWF will provide liability insurance for every event. To renew it for the year, please contact 

fishingforever@bcwf.bc.ca. 

 

fishingforever@bcwf.bc.ca
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Appendix G. Event Schedule 

This document is intended to support event coordinators in effectively planning the day’s activities, ensuring that 

all volunteers are informed of their responsibilities and receive appropriate breaks. It is fully customizable to meet 

the specific needs and preferences of each coordinator. 

Example: 

 THURSDAY FRIDAY 

6 AM    

7 AM   Sandy, Tony, Bob, and Eve arrive 
to start set-up. 

8 AM    

9 AM   Wheelchair Association arrives 
with 10 participants and 3 
caregivers. 
Tony gives introduction. 

10 AM Bob and Tony buy groceries Eve takes 30 minute break. 

11 AM   Wheelchair Association lunch 
break. 
Bob and Sandy take 30 minute 
break. 

12 PM   Tony takes 30 minute break. 

1 PM    

2 PM   Eve gives participant gifts to 
group. 
Wheelchair Association leave. 
Rest of volunteers help clean-up. 

3 PM   Clean-up continues. 

4 PM    
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Appendix H. MyBCWF Logging Hours 

TBD – The Volunteer portal will be on MyBCWF. In the meantime, please use the Volunteer Time Log (Appendix A.) 

Example: 
TBD 


